
 
 



 
 

- Check the list of lab contacts (shipment>Manage shipping addresses>List). If none are 
present create one at shipment>Manage shipping addresses>Add new. The lab contact 
is the contact of your lab/Institution (Fig. 4). 

 

- Create a new shipment: To do that go to shipment in the upper menu and press 
Shipment>Add new (Fig. 6) 

 
 
 

- Create the new shipment by adding a name, a contact person and choosing the 
corresponding session in the pull down menu (Fig. 7). If no session appears, contact 
your LC as it means your future session has still not been created. 

 



 
 



 
 



 
 


